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Effective Managerial Skills


Time Management - Quiz
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Time Management – Quiz

Name 
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          True   
False

	1
	Things that waste our time are generally imposed on us by others


	(
	(

	
	
	
	

	2
	We usually waste time in about the same ways every day


	(
	(

	
	
	
	

	3
	Procrastination invites interruptions


	(
	(

	4
	Much time is wasted by moving from job to job without completing any of them


	(
	(

	5
	To save employee time managers should makes as many decisions as possible 


	(
	(

	6
	We can make more effective use of time if we clean up the small, simple tasks before tackling major tasks


	(
	(

	7
	Pleasing people is the best way to meet deadlines


	(
	(

	8
	Effective techniques of saying “No” is one of the best skills a Manager can acquire to constantly meet 

Deadlines
	(
	(


